
Lightroom CC 2015 

www.dahlpix.com chris@dahlpix.com Page 1 
 

An Introduction 

 
Lightroom is divided into 7 modules, Library, Develop, Map, Book, Slideshow, Print and Web. Each 

module has window panes that contain tools, images folders or images. These windows are easily 

adjusted to fit your style of work. 

Right click on any of the panes and you will see that you can turn 

sections on or off. One of the best options is to work in Solo mode. 

This mode closes a drop down as 

you open a second one. 

You can right click on any set of 

windows to customize what you 

see. 

You can even hide modules that 

you do not want to use. 

Take some time to set the screen 

up in a way that works for you. 

The screen to the right shows the “Edit” drop down. Take some time to 

go through the last 4 items. I will take a quick look at three of them 

now. 
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Catalog Settings: 

This shows you where the Catalog files (Database) 

are stored on your system. Most importantly it 

allows you to set the frequency of the backups. 

Be sure to visit the File Handling and Metadata 

tabs as well. 

The Identity Plate setup allows you to add your 

name or company name to the upper left corner 

of Lightroom. 

 

The Watermark Editor allows you to edit and create watermarks that can be applied to your images as 

you publish them. 

Another useful menu item is the Metadata menu. 

Open it and look for Metadata Presets. 

In here you can preset Copyright info, name, 

address and other contact information. 

The presets can be applied to the photos as you do 

your imports. 

 

 

 

 

 

 

 Good to know Keyboard Short Cuts in the Library Module: 

TAB – toggle side panel  <-  -> - The arrows move between images (left, right, up  and down) 

Shift TAB – toggle all panels Z – will zoom on the selected image 
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Library Module (Ctrl-Alt-1) 

File Organization and Importing 
I create destination folders on my disk drive for each year, simply 

named for the year. Then I create subfolders within using a 4 digit 

code underscore and description as the name. 

Code: year+shoot#_descriptive name (1602_Jekyll_GNPA) 

If a “Shoot” is several days I will enable the organize by date 

feature in the import 

Be sure to include all keywords during the import. 

o The 4 digit code 

o The description / name / subject matter / Topic 

o City, State 

o Other identifiable content 

o Copyright 

o Event name 

o People name’s  

o Etc 

 

Collections 

The information used to setup the initial file 

folders can now be used with other Metadata to 

organize you images into collections. 

I create Collection Sets for the “Year” folders and 

Smart Collections within the collection sets. 

Then I tag a few Metadata items to populate the 

smart collection. 

 

I will select a star rating of 2-5 stars 

Then I set the Keyword to the file number (1602) 

The nice thing about this method, you can 

expand you view of files or subtract by changing 

the start rating in the smart collection. 

 

Also consider making smart collection by subject 

matter. 

 

Examples: Air Shows, doors, wildlife, birds, nature, tree, sky, National Park and so on. 
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Published Services 

 
After you have imported organized and completed your 

work you can now publish the images to various areas. There 

are plugins that allow you to publish to web site hosting 

companies, Facebook, Printing companies and of course 

your hard drive.  

In addition to the published services, there are two modules 

that have very specific uses. 

Publish to books using Blurb.com and publish Web Galleries 

to the hosting company of your choice. 

 

I have a variety of Hard Disk publishing locations for various 

duties, such as creating a image the correct size that includes 

my watermark for Facebook and other such sites. 

I use light room to keep my web site updated. 

 

Also, I use Lightroom to order the family photos from 

Shutterfly. 

The dialog box to the left sets up a 

published folder on my hard disk for 

“Watermarked” images for publishing. 

I make a jpeg, limit the long dimension to 

2000 pixels and add my “Chris Dahl and 

web” watermark.  Be sure to select a 

folder location you can find. 

 

Time to “Publish Now” 

You drag your images into this hot folder then you right click on it and select 

“Publish Now” for it to start processing the images. Keep in mind that the 

original file is not changed.  Lightroom is taking the instructions you applied in 

the Develop module and creating a new jpeg file for your use.  
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Data Safety 

It is very important to understand that as you import files into Lightroom, the application is creating a 

database of the edits and changes you make to that file. 

 

If for some reason after you have imported all of your files and one day you decide to do some 

housekeeping on the file folders, you will get the files out of sync with the Lightroom Database - if you 

do not use Lightroom to make the changes. I speak from experience. 

 

 

 

Simply changing the name of the file will cause the 

database to lose track of the file.  You can correct the 

problems, but try not to create the problem 

 

The icon that is a box with the exclamation point is the sign 

of trouble.  

 

Clicking on the icon 

will launch this dialog 

that will allow you to 

relink the image. 

 

 

 

 

Lightroom Backups 

 
Many people setup the automated prompts to backup Lightroom. This is a very good idea. However this 

only backs up the database catalog. It does not backup the photos for you. 

 

I deploy a multi stage backup program. Every month or so I use an application called Allway Sync to 

backup my file system. It does a copy of all photos from my working folders to a NAS device. Included in 

this backup are all of my image files and the scheduled catalog backups of the catalog files.  

 

I end up with an exact copy of my image folders and catalog files on the NAS. 

 

This is my disaster recovery file.  

I actually have two NAS devices; one is used once every 5-6 months and is kept away from my house 

(fire etc.). 

 

I would use these files in case of a full hard disk failure. 
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You can never be too safe! 

 
The second method I use is much more straight forward and simple. 

 

Remember the folder structure? 

 

On the left side of the Library Module browse into the 

local disk drive and you will find all of the folders you 

created to import files into. Right click on any of these 

folders and you will see a menu selection “Export this 

folder as a Catalog...” 

 

That simple! 

 

Export these to a removable hard disk drive. You will get 

all of the original image files in the folder and a backup 

of the Lightroom Catalog as it pertains to these edits of 

these images. 

Now you can open these small Lightroom catalogs and 

make edits. When you are done simply import them 

back into Lightroom to save your changes. 

 

After two long evenings, I had a backup of each folder 

on my drive. 

Now, I simply do a backup of new job folders once a 

month or so. 

 

 

The methods I use have been accumulated from several demonstrations and articles that I have seen. 

Take from this what works for you and adapt it to your work flow. There are many smart people using 

these products. We can all learn a little from each of them. 

Thank you to all of the teachers that preceded me. 
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Develop Module (Ctrl-Alt-2) 
I start by making a decision on whether I want to use a profile setting 

under “Lens Corrections”.  For my image, many times I leave this alone. I 

mainly use it if I shot the photo with my ultra-wide angle lens. It will alter 

the color and density of the image, so 

do not spent lots of time making the 

image look like what you saw and then 

have it change by using the profile tool.  
The tool will look in your Metadata to 

figure out what lens you used.  You can 

also go into the Manual side of the tool 

and alter the suggested corrections. The 

tool will account for destortion and 

vengetting among other things. 

 

 

After that review, I go directly into the Basic menu to make my corrections.  This is where the real power 

of lightroom shows up. When you look at your images on the back of your 

camera you are looking a a jpeg preview that is corrected based on the 

profile you have selected in the camera. This never looks like the RAW file 

loaded into Lightroom (Always shoot RAW). In this menu there are several 

tools, a good starting point is to adjust the Black and White points of your 

image. Use the “ALT” key on th keyboard as you slide the slider for each. 

Your screen will mask to black (when adjusting the white point), you want 

to watch for white to show through the mask. When you adjust for black 

(Screen will mask to white) look for the blacks to show through the mask. 

Review the changes and make adjustments to taste while viewing the 

image. Keep an eye on the Histogram to make sure you are not clipping to 

many blacks or whites. After these adjustments look at the highlights and 

shadows, you can recover them with the tools named the same. 

The Presence section:  

I find myself adjusting Clarity all the time. For landscapes this is a great 

tool; for people be careful, blemishes will be enhancesed. The Vibrance 

and Saturation tools do a similar thing to your photos: they add more 

color. However, they work very differently. The Vibrance slider is a smart tool that adds saturation to 

desaturated colors, while leaving the colors that are already saturated unchanged. The Saturation tool 

increases or decreases color saturation across the board, I go to this tool less often. 
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Other Lightroom Modules 

MAP 

 

You can tag the GPS location in the photo using a GPS or simply drag and drop the photo on the map 

where you took it. You then have a visual record of the locations you shot at. 

Book 

 

With this module, you are limited to publishing your book at www.blurb.com. But go to the web site and 

create an account. Every few months they send out discount codes. 
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Slide Show 

 

You can create a slide show and even add music to the show. You have a selection of special effects to 

choose from. 

Web 

 

This module will allow you to create a Web Gallery from your collections, be sure to explore the many 

templates and options. 
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Print 

 

I saved the print module to last. You have a lot of power here. There are many pages of tutorials that go 

into great detail about each item found in this module. 

I have a few tips that I want to pass along that will make life a lot easier. 

 Setup your printer for the correct page size and paper you are using. Be sure to look at the 

paper manfactures web site to get the correct settings for your printer model. 

 Do not enable profiles in both your software and the printer. I prefer to let Lightroom or 

Photoshop manage the profiles. 

 Always use a profile from the manufacture of the paper you are printing on. 

 Always make small test prints. In the beginning this will get you used to the printer and 

software. 

 In the Develop module, you can enabel soft proofing. This will give you an idea of how the paper 

/ ink combination will work together. 

 When you get a recipe of a print that you like, save the printer settings using the “Create Saved 

Print” button. 

Printing your images is the purest way to enjoy them. It does not matter if you print them yourself or go 

to a professional shop. Prints make great gifts and allow you to put something in the hands of your 

guests to look at. 
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Links 
 

https://allwaysync.com/  < used to backup folders 

 

http://www.lightroomqueen.com/ < great blog and some cool free tools 

 

http://laurashoe.com/ < Another great Lightroom Blog 

 

http://www.lightroomqueen.com/keyboard-shortcuts/lrcc6/ < Keyboard Short Cuts 

 

https://helpx.adobe.com/lightroom/help/keyboard-shortcuts.html < Adobe’s Keyboard Short Cuts 

 

http://www.diyphotography.net/adobe-cc-keyboard-shortcuts-every-single-one/ 

 The Keyboard Short Cuts for all Adobe Products 

 

http://petapixel.com/2014/12/03/neat-trick-customize-lightroom-5-splash-screen-image-less-minute/ 

http://laurashoe.com/2013/08/16/lightroom-tip-of-the-week-change-your-lightroom-5-splash-screen/ 

Customize your Lightroom Splash Screen. 

 

https://www.google.com/nikcollection/ < Free Google Nik collection 

 

https://www.topazlabs.com/photofxlab  < Topaz Labs Plugin ($) 

 

http://terrywhite.com/ < Adobe Pro 
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